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										Yes	No	N/A
Pre-Acquisition Survey Report completed for the project				|_|	|_|	|_| 
Pre-Acquisition Survey completed for the parcel					|_|	|_|	|_|
· RE-600-1 completed							|_|	|_|	|_|
· Pre-Acquisition Notes adequate 						|_|	|_|	|_|
· Interview in person							|_|	|_|	|_|
· By mail with Central Office Approval					|_|	|_|	|_|
· [bookmark: Check19][bookmark: Check20][bookmark: Check21][bookmark: _Hlk79581840]Signed Residential Relocation brochure receipt				|_|	|_|	|_|	
[bookmark: Check4][bookmark: Check5][bookmark: Check6]RE-95 Property Inventory Classification Form in the file				|_|	|_|	|_|
· [bookmark: Check7][bookmark: Check8][bookmark: Check9]Correctly filled out to reflect personal/real property			|_|	|_|	|_|
· [bookmark: Check10][bookmark: Check11][bookmark: Check12]Signed by all parties							|_|	|_|	|_|
· RE-95 agrees with the RE-22/VA					|_|	|_|	|_|
· [bookmark: Check1][bookmark: Check2][bookmark: Check3]RE-56 Prepared if applicable						|_|	|_|	|_|
[bookmark: Check16][bookmark: Check17][bookmark: Check18]RE-22 Review Appraiser’s FMVE form in the file				|_|	|_|	|_|
OFFER:
· [bookmark: _Hlk142475919]Correct Relocation Offer Letter presented  Click or tap to enter a date.	|_|	|_|	|_|
· Offer letter presented in person						|_|	|_|	|_|
· Offer letter acknowledged by Displacee					|_|	|_|	|_|
[bookmark: Check22][bookmark: Check23][bookmark: Check24]Move Inventory RE-613-1 prepared						|_|	|_|	|_|	
· [bookmark: Check25][bookmark: Check26][bookmark: Check27]Pictures included in the file						|_|	|_|	|_|
· [bookmark: Check28][bookmark: Check29][bookmark: Check30]Floor plan drawing in the file						|_|	|_|	|_|
· [bookmark: Check31][bookmark: Check32][bookmark: Check33]Fluctuating inventory 							|_|	|_|	|_|
· Inventory signed by the displaced person				|_|	|_|	|_|
· [bookmark: Check34][bookmark: Check35][bookmark: Check36]Inventory approved by the Relocation Reviewer				|_|	|_|	|_|
Comments 
	[bookmark: Text1]     



YES	NO	N/A
[bookmark: Check37][bookmark: Check38][bookmark: Check39]Move Specification in file							|_|	|_|	|_|	
· [bookmark: Check40][bookmark: Check41][bookmark: Check42]Sequence/Order of the move discussed					|_|	|_|	|_|
[bookmark: Check43][bookmark: Check44][bookmark: Check45]	Timing of the move discussed						|_|	|_|	|_|
· [bookmark: Check46][bookmark: Check47][bookmark: Check48]Specific responsibility for each trade or craft discussed			|_|	|_|	|_|	
· [bookmark: Check49][bookmark: Check50][bookmark: Check51]Disconnect/reconnect points identified					|_|	|_|	|_|	
· [bookmark: Check52][bookmark: Check53][bookmark: Check54]Insurance cost for replacement value included				|_|	|_|	|_|	
· [bookmark: Check55][bookmark: Check56][bookmark: Check57]Move to be completed during normal business hours			|_|	|_|	|_|
· Approved by the Relocation Reviewer					|_|	|_|	|_|
· Provided to the movers							|_|	|_|	|_|
[bookmark: Check58][bookmark: Check59][bookmark: Check60]Self Move – Fixed Schedule							|_|	|_|	|_|
· [bookmark: Check64][bookmark: Check65][bookmark: Check66]Fixed Schedule used on move of landlord’s personal property		|_|	|_|	|_|
· [bookmark: Check61][bookmark: Check62][bookmark: Check63]Detached structure on residential parcel					|_|	|_|	|_|
[bookmark: Check67][bookmark: Check68][bookmark: Check69]Self Move – Move Cost Finding							|_|	|_|	|_|
· [bookmark: Check70][bookmark: Check71][bookmark: Check72]Move Cost Finding Memorandum includes Move Specifications		|_|	|_|	|_|
· [bookmark: Check73][bookmark: Check74][bookmark: Check75]Move Cost Finding under $2,500					|_|	|_|	|_|
· [bookmark: Check76][bookmark: Check77][bookmark: Check78]Request & Approval for MCF over $2,500 in the file			|_|	|_|	|_|
· [bookmark: Check79][bookmark: Check80][bookmark: Check81]Detailed Cost Estimate							|_|	|_|	|_|
· [bookmark: Check82][bookmark: Check83][bookmark: Check84]Documentation in file to support expenses used in cost estimate		|_|	|_|	|_|
[bookmark: Check85][bookmark: Check86][bookmark: Check87]Self Move – Based on Bids							|_|	|_|	|_|
· [bookmark: Check88][bookmark: Check89][bookmark: Check90]Agreement for Bidders Services (RE-614) in the file			|_|	|_|	|_|
· [bookmark: Check91][bookmark: Check92][bookmark: Check93]Move Bid(s) included in the file						|_|	|_|	|_|
· [bookmark: Check94][bookmark: Check95][bookmark: Check96]Two move bids secured							|_|	|_|	|_|
· [bookmark: Check97][bookmark: Check98][bookmark: Check99]Only one bid used for low cost move under $2,500			|_|	|_|	|_|
[bookmark: Check100][bookmark: Check101][bookmark: Check102]Self Move – Bids Not Obtainable 						|_|	|_|	|_|
· [bookmark: Check103][bookmark: Check104][bookmark: Check105]Receipted payroll with: dates/hours for all who worked on the move	|_|	|_|	|_|
· [bookmark: Check106][bookmark: Check107][bookmark: Check108]Receipted equipment costs: dates/hours used				|_|	|_|	|_|
· [bookmark: Check109][bookmark: Check110][bookmark: Check111]Receipted invoices for contracted workers; plumbers, electricians	|_|	|_|	|_|
· [bookmark: Check112][bookmark: Check113][bookmark: Check114]Reasonable amount for vehicle or equipment owned by business		|_|	|_|	|_|
Comments 
	[bookmark: Text2]     


YES	NO	N/A
[bookmark: Check115][bookmark: Check116][bookmark: Check117]Commercial Move – Contract Move						|_|	|_|	|_|
· [bookmark: Check118][bookmark: Check119][bookmark: Check120]Move bid(s) included in the file						|_|	|_|	|_|
· [bookmark: Check121][bookmark: Check122][bookmark: Check123]Two move bids secured							|_|	|_|	|_|
· [bookmark: Check124][bookmark: Check125][bookmark: Check126]Only one bid used for low cost move under $2,500			|_|	|_|	|_|
[bookmark: Check127][bookmark: Check128][bookmark: Check129]Additional Move Expenses							|_|	|_|	|_|
· [bookmark: Check130][bookmark: Check131][bookmark: Check132]Transportation costs beyond 50 miles approved				|_|	|_|	|_|
· [bookmark: Check133][bookmark: Check134][bookmark: Check135]Disconnect/Reconnect, Dismantle/Reassemble reimbursed		|_|	|_|	|_|
· [bookmark: Check136][bookmark: Check137][bookmark: Check138]Replacement value insurance included					|_|	|_|	|_|
· [bookmark: Check139][bookmark: Check140][bookmark: Check141]Storage of personal property requested and approved by DREA		|_|	|_|	|_|
· [bookmark: Check142][bookmark: Check143][bookmark: Check144]Replacement value of property damaged during the move claimed	|_|	|_|	|_|
· [bookmark: Check145][bookmark: Check146][bookmark: Check147]Existing license, permit, certification reimbursed on remaining life	|_|	|_|	|_|
· [bookmark: Check148][bookmark: Check149][bookmark: Check150]Professional services reimbursed based on scope of services		|_|	|_|	|_|
· [bookmark: Check151][bookmark: Check152][bookmark: Check153]Re-lettering and reprinting correctly documented and reimbursed	|_|	|_|	|_|	
· [bookmark: Check154][bookmark: Check155][bookmark: Check156]Direct Loss on property not replaced reimbursed			|_|	|_|	|_|
· [bookmark: Check157][bookmark: Check158][bookmark: Check159]Substitute equipment; lesser of cost + installation + proceeds of sale	|_|	|_|	|_|
· [bookmark: Check160][bookmark: Check161][bookmark: Check162]Substitute equipment; cost to move and install old equipment		|_|	|_|	|_|
· [bookmark: Check163][bookmark: Check164][bookmark: Check165]Search expense reimbursed (RE-618) up to $2,500			|_|	|_|	|_|
· [bookmark: Check166][bookmark: Check167][bookmark: Check168]Supervision of the move requested & approved by CO			|_|	|_|	|_|
· [bookmark: Check169][bookmark: Check170][bookmark: Check171]Payment(s) for overtime requested & approved				|_|	|_|	|_|
· [bookmark: Check172][bookmark: Check173][bookmark: Check174]Reimbursement of pits, pads, foundations				|_|	|_|	|_|
· [bookmark: Check175][bookmark: Check176][bookmark: Check177]Connection to utilities at the right-of-way reimbursed			|_|	|_|	|_|
· [bookmark: Check178][bookmark: Check179][bookmark: Check180]Reimbursement for Impact fees requested & approved			|_|	|_|	|_|
· [bookmark: Check181][bookmark: Check182][bookmark: Check183]Low value/High bulk reimbursed					|_|	|_|	|_|
· [bookmark: Check184][bookmark: Check185][bookmark: Check186]Loss of Goodwill claimed						|_|	|_|	|_|
· [bookmark: Check187][bookmark: Check188][bookmark: Check189]Economic Loss claimed							|_|	|_|	|_|
[bookmark: Check190][bookmark: Check191][bookmark: Check192]Re-establishment Expenses up to $10,000 reimbursed				|_|	|_|	|_|
· [bookmark: Check193][bookmark: Check194][bookmark: Check195]Repairs of improvements as required by Federal/State Code/etc.		|_|	|_|	|_|
· [bookmark: Check196][bookmark: Check197][bookmark: Check198]Modifications necessary to accommodate the business			|_|	|_|	|_|
· [bookmark: Check199][bookmark: Check200][bookmark: Check201]Exterior signing to advertise the business				|_|	|_|	|_|	
· [bookmark: Check202][bookmark: Check203][bookmark: Check204]Redecoration or replacement of soiled or worn surfaces			|_|	|_|	|_|
· [bookmark: Check205][bookmark: Check206][bookmark: Check207]Advertisement of the replacement location				|_|	|_|	|_|
Comments 
	[bookmark: Text3]     


YES	NO	N/A
· [bookmark: Check208][bookmark: Check209][bookmark: Check210]Estimated increased costs pre-approved by the Agency			|_|	|_|	|_|
· [bookmark: Check211][bookmark: Check212][bookmark: Check213]Potential re-establishment costs pre-approved by the Agency		|_|	|_|	|_|
· [bookmark: Check214][bookmark: Check215][bookmark: Check216]Memo to File documenting re-establishment expenses in file		|_|	|_|	|_|
· [bookmark: Check217][bookmark: Check218][bookmark: Check219]Photographs before and after work is completed in the file		|_|	|_|	|_|
[bookmark: Check220][bookmark: Check221][bookmark: Check222]Fixed Payment for Moving (In Lieu of Move and related expenses)		|_|	|_|	|_|
· [bookmark: Check223][bookmark: Check224][bookmark: Check225]Personal property to be moved						|_|	|_|	|_|
· [bookmark: Check226][bookmark: Check227][bookmark: Check228]Contribute materially to persons income					|_|	|_|	|_|
· [bookmark: Check229][bookmark: Check230][bookmark: Check231]Number of businesses determined based on two or more businesses	|_|	|_|	|_|
· [bookmark: Check232][bookmark: Check233][bookmark: Check234]Business part of enterprise having more than three other entities		|_|	|_|	|_|
· [bookmark: Check235][bookmark: Check236][bookmark: Check237]Supporting Tax Documents in the file					|_|	|_|	|_|
· [bookmark: Check238][bookmark: Check239][bookmark: Check240]Memo to File request for payment eligibility submitted/approved		|_|	|_|	|_|
· [bookmark: Check241][bookmark: Check242][bookmark: Check243]Fixed Payment Calculation determined correctly				|_|	|_|	|_|	
· [bookmark: Check244][bookmark: Check245][bookmark: Check246]Payment not less than $1,000 or more than $20,000			|_|	|_|	|_|
[bookmark: Check247][bookmark: Check248][bookmark: Check249]Move Authorization Letter in file						|_|	|_|	|_|
[bookmark: Check250][bookmark: Check251][bookmark: Check252]Move monitored								|_|	|_|	|_|
[bookmark: Check253][bookmark: Check254][bookmark: Check255]Post Move Inspection completed						|_|	|_|	|_|
Revised FMVE
· [bookmark: Check286][bookmark: Check287][bookmark: Check288]Court award/settlement							|_|	|_|	|_|
· [bookmark: Check292][bookmark: Check293][bookmark: Check294]Administrative Review							|_|	|_|	|_|
[bookmark: Check256][bookmark: Check257][bookmark: Check258]Payment(s) documented with signed receipt or certified return receipt		|_|	|_|	|_|
Parcel has Adequate note							|_|	|_|	|_|
[bookmark: _Hlk88461856][bookmark: Check262][bookmark: Check263][bookmark: Check264]Loss of Goodwill Claim Submitted						|_|	|_|	|_|
Economic Loss Claim Submitted						|_|	|_|	|_|
[bookmark: Check265][bookmark: Check266][bookmark: Check267]Parcel Appealed								|_|	|_|	|_|
· [bookmark: Check268][bookmark: Check269][bookmark: Check270]Appeal Granted								|_|	|_|	|_|
· [bookmark: Check271][bookmark: Check272][bookmark: Check273]Appeal Denied								|_|	|_|	|_|
Comments 
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Dates:
[bookmark: _Hlk142461341]Acquisition Offer:		Date Click or tap to enter a date.
Letter of Eligibility		Date Click or tap to enter a date.
Relocation Offer:		Date Click or tap to enter a date.
Move Authorization		Date Click or tap to enter a date.
Move Completed:		Date Click or tap to enter a date.
Post Move Inspection		Date Click or tap to enter a date.

OFFICE OF REAL ESTATE
RELOCATION REVIEWER NON-RESIDENTIAL CHECKLIST


	Claims:  Payment Type:
	Date Agent Signed
	Date Approved
	Date Displacee Signed
	Date of Rw Bill
	Date Paid

	1)
	Choose an item.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.

	2)
	Choose an item.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.

	3)
	Choose an item.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.

	4)
	Choose an item.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.

	5)
	Choose an item.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.

	6)
	Choose an item.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.



Comments: 
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